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1.An Introduction to PCARSS

Welcome to the Plant Clearance Automated Reutilization Screening
System (PCARSS). PCARSS takes advantage of some of the most state-
of-the-art forms of communication while processing excess government
property data through the Plant Clearance disposition cycle. This cycle
ensures that excess property is disposed of in a manner that affords the
Government maximum reuse of serviceable property.

Government agencies screen excess property for reuse prior to
disposition by donation, sale, or disposal. The Plant Clearance screening
cycle ensures that information on the availability of excess government
property iswidely distributed. PCARSS facilitates this cycle by
processing excess property information online via flat file transfersin the
PLCO GUI application and the World Wide Web.

PCARSS allows the Government to account for government property
that islocated at contractors plant sites and that is no longer required to
support a contract with the government. Through PCARSS, contractors
electronically notify Plant Clearance Officers (PLCO) that excess
equipment is available for other parties. The PLCO will process the
information so that other parties, known as screeners, can “screen” the
PCARSS database for items they might be able to use. Screeners send
requisitions to the PLCO and the PLCO processes the requisition and
forwards disposition instructions to the Contractor. The PLCO can also
use PCARSS to instigate a sale of the excess items or to dispose of them
in other ways (scrap, abandonment, etc.).

1.1. About this User's Guide

ThisUser’s Guide is designed to introduce you to the administrative
tasks required in installing, setting up, and maintaining PCARSS.

The PCARSS PLCO Administrative User’s Guide provides information
on how to use installing PCARSS and setting up users and security
groups. Each of these functions and “how to” steps necessary to perform
each function are divided into chaptersin this User’s Guide.

Throughout this guide, special text information is formatted as follows:

Bold type: Field names, push buttons, and toolbar icons will be
shown in bold type as they appear on the screen.

Smaller, italic type: Used in descriptive callouts for Figures (usually
PCARSS screens with a number of fields, buttons, etc.)

Each chapter is divided into several sections that represent the necessary
stepsto perform the function. The start of each chapter includes an
overview, aquick reference table if you are looking for a specific task,
and an introduction to the function’s screens, fidds, buttons and icons.

August 1998 An Introduction to PCARSS
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The PCARSS PLCO Administrative User’'s Guide contains the

following:
Chapter Chapter Title Chapter
Number Beginson:
1 Introduction 1-1
2 Installation Instructions 2-1
3 Setting Up Users and Security Groups 31
4 Setting User Preferences 4-1
A Appendix — Database Rights Table A-1

1.2. What’s in this Chapter

Below isa quick reference table that lists the sectionsin this chapter of
the PCARSS Administrative User’s Guide:

Table 1-1 Introduction Chapter Sections

If you want to... Turn to...

Review types of security available Page 1-3
in PCARSS

Review PCARSS Application Page 1-4
Conventions

Review the conventions of Page 1-11
PCARSS windows and screens

Review the conventions of Page 1-14
PCARSS menus and submenus

Review the conventions of the Page 1-16
PCARSS toolbar icons

Review entering, searching for, and Page 1-19
saving datain PCARSS.

Review the types of fieldsin Page 1-19
PCARSS

Review the search process for data Page 1-23
in PCARSS

Review how to save your work in Page 1-24
PCARSS

Review information about the Page 1-24
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If you want to... Turn to...

various System Logs

Review Backup and recovery Page 1-24
procedures

1.2.1.Types of Security Available in PCARSS

Security iscrucial to administrative functionsin software systems. This
section discusses security issuesin PCARSS. Two levels of security are
available: Application level security and Database security. Application
level security limits the ability to actually logon and use PCARSS by
requiring a valid username and password to open PCARRS. Database
Security limits who can manipulate PCARSS data and from where.
These two types work in conjunction with one another but you also need
to be familiar with each type.

How and where each type of security is set up and controlled differs.
Each typeis explained further below.

1.2.1.1.  Application Level Security

Every PCARSS user experiences application level security when he or
she logsinto PCARSS and enters a password. |f you do not enter avalid
username or password, PCARSS will not open. If you arethe Oracle
Database Administrator (DBA) you will set up thisleve of security and
will establish the first password and username for each PCARSS user.
After auser logs on to PCARSS for the very first time, he or she can
change his or her password. However, only the DBA has the ahility to
change user names. In addition to establishing users and passwords at
the Oracle level, you also need to set up and manage usersin PCARSS.
Thisisdonein the User application off the Functions menu. A user must
be set up in BOTH places before PCARSS will recognize him or her.

For instructions on how to set up users and passwords at the Oracle levd,
refer to your Oracle User’s Guide. For instructions on setting up and
managing Users at the PCARSS level, see section 3, Setting Up Users
and Security Groups.

1.2.1.2. Database Level Security

Database level security limits a user’s access to activities within
PCARSS applications (Functions) that manipulate the data in the
PCARSS database. These activities, also known as database rights, are
assigned at the group level. You can give or deny users the following
database rights in PCARSS:

SELECT — alows auser to view PCARSS records;
INSERT — allows a user to add records;
UPDATE — allows a user to edit records; and

An Introduction to PCARSS

ManTech Systems Engineering Corporation Page 1-3



PCARSS Phase | PLCO Administrator User’'s Guide Version 1.3.1

DELETE — allows a user to delete records.

Userswith INSERT, UPDATE, or DELETE rights, automatically have
SELECT rights. Refer to Appendix A for how these database types
affect the tasks you can perform in each PCARSS Function.

1.3. PCARSS Overview

This section briefly describes the major components of the standard
PCARSS online environment. These include the PCARSS windows,
menu bar, and toolbar.

1.3.1.The PCARSS Windows

PCARSS windows follow the standard layout and operation for all
Windows products. The main elements of a PCARSS window are as
follows:

Menu Bar — A set of pull-down, cascading menu lists from which
to select various PCARSS functions and system-wide tasks. See
sections1.3.2and 1.5.2.

Toolbar — A set of graphic buttons (icons) that represent the
various functions you can do in PCARSS. Click to select and open
the corresponding function or task. See sectiondl.3.3 and 1.5.3.

Minimize/M aximize/Close Buttons— Standard Windows resizing
buttons that can minimize, maximize, or close the active (current)
PCARSS screen.

Status/I nfor mation Bar— Another standard Windows feature, the
status line displays very useful information about the current process,
function, or field across the bottom of each window. In PCARSS,
clicking in afield produces a description about that field in the status
bar, such as the number of characters required for a correct entry.

August 1998 An Introduction to PCARSS
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Mini mi ze/Maxi mize/Cl ose Buttons &

Menu Bar
File Edit Functions Action: Option: ‘Wwindow Help
i ; A
= RN EP T EEEE)
Toolbar Inventory Schedule Workload
& InProcess " Case Assigned ¢ Waiting Demil Lookup ) Referred
' Submitted " Waiting INSIV Lookup ¢ Completed Demil Lookup (~ Accepied
" Rejected " Completed NS Lookup Withdrawn Al
Trans. Days -
Status Schedule Refevence INo. PO Case Numniher Daie Remain.
I 12345-5CHEDULEDL 1238236485274 0510/1998 u]
I 12345-3CHEDULEDZ (2587495327492 0510/1998 u]
I 12345-3CHEDULEDS [254B8958RR8259 0510/1998 u]
I 12345-3CHEDULEDS 5R5959529854 510019928 u]
I 12345-3CHEDULEDS 053840254525 51001998 u]
I 12345-3CHEDULEDS 5E2495248295 51001998 u]
. I 12545-3CHEDULEQD? SEET49523472 51011995 1] |
Status Information Bar =

|Select the inventory scheduls o manipulate A

Figure 1-1 Standard Elements of a PCARSS Window

Asfound in most standard Windows applications, the menu bar is
located at the top of every PCARSS screen, with the Tool bar
immediately underneath (default position) like this:

PCARSSMenu Bar —» Eile Edit Functions Actions Options  Window Help
v R [ o] | 2] (] > ] i8] e ] o | B | S 2
PARSS Toolbar ~ | T

Exploded view of PCARSS Menu
Bar and Toolbar

Figure 1-2 PCARSS Menu Bar & Toolbar
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1.3.2.The PCARSS Menu Bar

The PCARSS menu bar contains menus and submenus of PCARSS
functions and actions. Y ou can select from a menu using the mouse or
by using the keyboard. If you use the keyboard, typeAlt + the
underlined letter of the menu pick. For example, the save process
appears as Save on the File menu. To select save using the keyboard
method, typeALT + F + S.

B PCARSS

File  Edit Functionz Actionz Optione: Window  Help

Figure 1-3 The PLCO GUI Menu

In the step-by-step procedures of this guide, menu and submenu names
appear in the order that you need to choose them and will always bein a
“ Sdect” sentence. For example: ‘From the File menu select Print,
Report” meansto select the File menu, then the Print option, and then
the Report option from the cascading Print submenu as shown below:

| B Pcarss

Edit Functions  Actions  Optionz:  Window  Help

o RIS =

[Eatize] F A | Pages
E xit Screen

Page 1 | Inventory Schedule Id

Figure 1-4 Example of PCARSS Menu and Submenu

1.3.3.The PCARSS Toolbar

On the tool bar (located beneath the menu bar), you will notice a set of
“buttons’. These specialized buttons are called “icons’. Each icons
square, has a small graphic showing, and can quickly access specific
PCARSS functions or perform important system-wide tasks like printing
and Help. Throughout the PCARSS manual theseicons are referred to
by their function and are shown inbold type.

=@ > %] 2] |98 =] gl m| S| 2

Figure 1-5 PCARSS GUI Toolbar

When you “rollover” atoolbar icon with your mouse cursor, a pop-up
box will appear with the name of the function or action that is enabled
when you click the icon.

An Introduction to PCARSS
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For a more detailed description of the toolbar icons, see section1.5.3.

1.4. Logging On, Password, and Exiting Procedures

This section describes how to initially logon to PCARSS and enter the
application, how to enter and change your password codes, and how to
exit from the logon screen without opening the application.

To start PCARSS PLCO GUI, double-click on your PCARSS program
icon. The PCARSS PLCO GUI Logon screen appears:

PCARSS

Plant Clearance Automated
Reutilization Screening System

PLARSSE Version 1.0
DADS Version 20

THIS |5 & MOTICE OF MOMTORIMNG
DEPARTWMEMT OF DEFENSE IMTEREST
COMPUTER: SYSTEM (DODICS).

Thiz =yatem and ALL relsted equipmert may be used
only for official US Government business, This system
and all DODICSs are subject to monitoring for
management of the system, protection against
unauthorized access, and verification of security
procedures. Unauthorized use of thiz system may
subject you to criminal prosecution and penatties. Lse
of thiz system constitutes consent to monitoring for
these purposes.

Username: ] |

Fazsword: ] Change Password

Exit

Figure 1-6 PCARSS GUI Main Logon Screen

At this point, you now have several choices:
Review information regarding PCARSS passwords
Logon to the PCARSS PLCO GUI application.
Change your password.
Exit the PCARSS PLCO GUI application.

1.4.1.PCARSS Passwords

Part of your administrative duties include setting up users to have access
to PCARSS and assigning each users a password.

August 1998 An Introduction to PCARSS
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When creating passwords, remember that the passwords should adhere to
the following Department of Defense (DoD) and DLAR 5200.17
requirements:

Each passwords must have at least 6 characters. Passwords may be
longer but only thefirst 8 characters are significant.

Each password must contains at least two al phabetic characters and
at least one numeric or special character. (For purposes of this
Administrative Guide, al phabetic means UPPERCASE and
lowercase).

Each password must differ from the user’slogin and any reverse or
circular shift of that login. (An uppercase letter and its lowercase
equivalent are treated asidentical).

New passwords must differ from the old one by at least three
characters. (An uppercase letter and its lowercase equivalent are
treated asidentical).

If a user does not change his or her password and it expires, the
user’slogin will FORCE him or her to change the password at the
next login.

In PCARSS, user accounts are NOT locked after three unsuccessful
login attempts. Users can attempt to login an infinite number of
times. An audit report is available through Oracle to track login
attempts if the database auditing feature isturned on. See more
about this audit trail report bel ow.

1.4.1.1. Database Auditing

Part of the PCARSS administrative duties is monitoring unsuccessful
login attempts to the PCARSS database and controlling the growth and
size of the audit trail that logs this information.

The database table SY SAUD$ serves as the audit trail for each database.
To view the information in the audit trail, use the data dictionary views
that are created by the script CATAUDIT.SQL.

To track login attempts, the SESSION statement must be audited.
Unsuccessful login attempts are tracked by auditing SESSION only
when not successful. The complete syntax for thiscommand is:

AUDIT SESSION BY ACCESS WHENEVER NOT SUCCESSFUL.
1.4.2.Logging On to PCARSS

1. Enter your User name(6-8 al phanumeric characters) and pressT ab.

2. Typeyour Password (6-8 alphanumeric characters, your password
must contain at least one "embedded” number) and pres3 ab.

3. Click OK or presstheEnter key.

August 1998 An Introduction to PCARSS
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Note: Using correct password syntax: Make sure that your passwords
must begin with aletter and also contain at least one number with at least
one letter placed immediately before and after in the sequence. Seethe
following examples:

Invalid Password Example: NOAND?1 (at least one number is not
placed between two or more letters in the sequence).

Invalid Password Example: 2NOAN3Y (beginswith aletter)

Valid Password Example: YES1AND2 (beginswith aletterand
contains at least one number between one or more lettersin the
sequence).

Valid Password Example: N20BBBB4 (beginswith aletter and
contains at least one number between one or more lettersin the
sequence).

Having problems?

Tryit again. You might have mistyped. Y ou must type both your
User nameand Passwor d exactly asit appearsin your PCARSS
package. If you continue having logon problems, your password might
be incorrect or could have expired: contact your Focal Point System
Administrator or TASO.

Special Note: PCARSS Security—All PCARSS login attempts are
monitored and automatically audited in the system’s Oracle database. A
comprehensive audit report can be generated to track all login attempts.

1.4.3.PCARSS Password Procedures

The PCARSS password-related procedures and system behavior are
described below.

1.4.3.1. Changing Your Password

The ChangePassword window allows you to create a different Password
for you to use when you logon to the PCARSS Web application.
Changing your Password helps maintain the security of PCARSS.

Note: You MUST remember your password to enter PCARSS; however,
if you forget your Password, contact your PLCO. If you do decideto
keep alog of your password, be sure that you keep thislog in a secure
place aswell. All passwords must be formatted using the correct syntax.

1. Click on theChange Passwor d button on the PCARSS Logon
screen. The Change Password dialog box appears.

August 1998 An Introduction to PCARSS
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PCARSS Paszsword Change

Current Password: | |

Mew Password: | |

“erify Password: | |

Cancel

Figure 1-7 Change Password Dialog Box

2. Typeyour Current Password and pressTab.
3. Typeyour New Password and press Tab.

4. Type your new Password in the Verify Password data box exactly as
you typed it in the New Password data box.

5. Click Saveor press Enter. A pop-up message informs you that the
Password is successfully changed.

6. Click OK. The message closes and the Logon screen returns. Be
sure to use your new Password to logon.

Note: Be sureto remember your new Password. If you do decideto
keep alog of your password, be sure that you keep thislog in a secure
place as well. Use your new Password to logon.

Having problems?

Maybe the Password you typed the second time (Verify Password) did
not exactly match what you typed the first time (New Password). Try

again.
or

Y our New Password does not satisfy Password requirements (See section
1.4.3.3). Try again with a qualifying Password.

1.4.3.2. Password Aging

Y our Password expires after a (predetermined) number of days. A
message pops up to remind you of this everyday for ten days before
expiration. If you do not change your Password before it expires, you

August 1998 An Introduction to PCARSS
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will be prompted to change your password. Y ou cannot enter the system
until you do.

1.4.3.3. Password Security

Y ou cannot enteryour existing Password as your New Password. The
New Password must differ from your existing Password by at least three
characters.

1.4.4.Exiting from PCARSS

To exit the PCARSS application, first select the exit option from your
current screen:

1. From the main log-on screen, click théxit button
or

2. From any screen with the PCARSS toolbar and menu bar, click the
Exit icon on the toolbar OR select File, Exit from the menu bar.

At any point in PCARSS that you decide to exit, a message is displayed
asking if you are sure you want to exit PCARSS. Click Yesto exit.

E xit Application

@ Exit the PCARSS Application?
5 No |

Figure 1-8 PCARSS Exit Dialog Box

1.5. PCARSS PLCO GUI Application Conventions

August 1998

This section describes the various PCARSS application conventions used
throughout this manual, including windows, screens, menu bar options
and tool bar icon functions.

1.5.1.PCARSS Conventions: Windows and Screens

There are several types of windows and screens that you will encounter
asyou work in PCARSS including:

Workload screens— See section 1.5.1.1.
Detail screens— See section 1.5.1.2.
Dialog boxes— See section 1.5.1.3.

An Introduction to PCARSS
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M essage boxes— See section 1.5.1.4.
Each is discussed below.

1.5.1.1. Workload screens

Workload screens display lists. Included isthe status of each item in the
list aswell as other details about the item. PCARSS has Workload
screens for the inventory schedules, requisitions, sales and final
dispositions functions.

Standard elements on a workload screen include;

Status Radio Buttons— If one of these buttons is activated (filled
in), PCARSS displays a lists items with that status.

Workload Table Area— displaysalist and details for each item on
thelist. Some workload tables contain alist that istoo long to
display at once. Usethe scroll bar on theright side of thetable area
to scrall through thelist.

Toolbar | cons— activate another window or process.
Push Buttons— perform basic actions within PCARSSfunctions.

Below is an example of a PCARSS workload screen.

File Edit Functions Action: Option: ‘window Help
e RN R EEP EEEER]
Satus Radio Nﬁ
Buttons @ InProcess " Case Assigned ¢ Waiting Demil Lookup ) Referred
' Submitted " Waiting INSIV Lookup ¢ Completed Demil Lookup (~ Accepied
" Rejected " Completed NS Lookup Withdrawn Al
Workload ~ Trans.  Days 2
Table Area (||St \‘Status Schedule Reference Mo. PO Casze Number Date Remain.
box) I [12345-SCHEDULEOL 1238236453274 pzrionoss [
I [L12345-5CHEDULEDZ2 357405327402 pzrionoss [
I [12345-5CHEDULEDS 345938388239 p3rionsss [
. I [12345-SCHEDULED4 393939529854 371011995 [
Push Button — pressing
this particular button 45-5CHEDULEDS 039540234529 3710119558 [
(OK) completes the I [12345-SCHEDULTSS—__B352493948295 3710119558 [
sdection and allows I [12345-5CHEDULEQDT? 23573775 3/10/1993 0 |
PCARSSto open the >
detail screensfor the
highlighted inventory
schedule.
|Select the inventory scheduls o manipulate A
Figure 1-9 Workload Screen Example
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Theseare“tab
pages’ in PCARSS
You can move from
tab to tab by clicking
onthetab. PCARSS
always prompts you
to save your work
before moving
between tabs.

You can also use the
Next and Previous
buttons on the
toolbar to move
between tab pages.

August 1998
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1.5.1.2. Detail Screens

Detail screens contain detailed nformation for selected PCARSS records
such as an inventory schedule, requisition or sale.

Detail screens are comprised of the following e ements

Data entry fields— where you enter information. See sectionl.6,
Entering Data for details on PCARSS field types.

Tab Pages— some detail pages are comprised of tab pages while
others are single windows.

Push buttons— some detail pages have push buttonsthat activate
another PCARSS process or function.

Below is an example of a PCARSS detail screen:

B8 PCARSS
File Edit Functions Actions Optioneg  Window Help

Inventory Schedules Detaill Pages

Inventory Schedule Detal Page 1

Line Item No.:

| mvertory Schedule Detail Page 2

 Inventory Schedule Line Hems Detail Page 3 |

001 Schedule Reference No.: ISESTF-SCHEDULEDS

Line Item
Description:

NSIN:
CA/GF:

(GREN ADES

1330-21-992.9209

A

Demil Code:

A NON MLIASLI - DEMIL H(

=)

Property Class:

OPE OTHER PLANT EQUIPH

Property Subclass:

PartDrawing Number:

[37097

Quantity:
Unit of Measure:
Unit Cost:

3 Acyuisition Cost:
AAE ARMS, AMMUNITION = |

Estimate:

1,000.00

AM AWPOULE [~

[ o
29,000.00

E "E"Blnk

199.00

Condition Code: |41 SERVICEABLE-UNUSEL > || Coniractor’s Offer:
Precious Metal: | A Hazavdous Material Code: | F

Screener Rule Cd: D01 R.-"N:I R

|

FSC: [1330 Crenades

= il Line Tem [1 of i

SCreenern |

Manufacturer |

Work Load |

MNEN: Mational Stock Mumber aszociated with the line item, A

Figure 1-10 Detail Screen Example

1.5.1.3.

A dialog box is generally a smaller pop-up window that requires you to
do something before going on. Y ou might need to enter or select certain
guantities or codes, or click on aYes, No, OK or Return button to
complete a process such as a deletion or save. Dialog boxes cannot be
minimized or resized in any way.

Below is an example of a PCARSS dial og box:

Dialog Boxes

An Introduction to PCARSS
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Inzert Caze

Case DoDAAC: |
Case No: |

Insert Return l Help

Figure 1-11 Dialog Box Example

1.5.1.4. Message Boxes

A message box is a special type of dialog box that displaysinformation
about a process or function that you aretrying to perform. Message
boxes might tell you if your attempts are successful or unsuccessful, or

display an error message and prompt you to enter missing data into a
required field.

Following is an example message box. After reading the prompt on the
box, you close a message box by clicking on theOK button.

N |

Subrit Unzuccessful because all line items not complete. [tem(z] rmust be subritted for
MSH lookup.

Figure 1-12 Message Box Example

1.5.2.PCARSS Conventions: Menus and Submenus

Most of the menus found on the PCARSS Main Menu are standard.
Three of the menus are unique to PCARSS: Functions, Actions and
Options. Below isabrief definition of each menu and submenu item.

TheFile Menu
Save: Savesthe information on the current screen.
Print: Opens the PrintSubmenu.
Print Submenu

Report: Prints the report associated with the current function

August 1998 An Introduction to PCARSS
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Form: Opens the Forms Submenu
Form Submenu:
1423: Opens Form 1423 — Inventory Verification Survey

1637: Opens Form 1637 — Notice of Acceptance of Inventory
Schedules

1640: Opens Form 1640 — Request for Plant Clearance
1641: Opens Form 1641 — Disposal Determination Approval

Scr een: Printsthe current screen

Cancel: Undoes any changes made in PCARSS without saving them
and restores the screen to what it was prior to the changes.

Exit: ExitsPCARSS.
Edit
Sear ch: Activates the search function for the current screen or field.

Insert: Activates theadd function of PCARSS for the current
function.

Delete removes the currently displayed record.
Previous Screen Displays the previous screen for the current record.
Next Screen: Displays the next screenfor the current record.
Functions
Inventory Schedules Opens the Inventory Schedules function.
Referrals Currently unavailable
Build Cases Opens the Casefunction.
Requisitions Opens the Requisitions function.
Sales: Opensthe Sales function.
Einal Dispositions Opens the Final Dispositions function.
Transfers Opensthe Transfers function.
Users: Opensthe Users and Groups function.
Dads. Currently unavailable
Validation Tables Opens the Validation Tables function.
Actions
Submit: Activates the submission process for the current function.
Reject activates the rgjection process for the current function.
NSN L ookup: Activates the NSN |ookup process.

Accept Schedule Accepts the current inventory schedule if all criteria
have been met.

Refer Schedule Activatesthe referral process for the schedule.

August 1998 An Introduction to PCARSS
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Edit Requisition Activates the Edit Requisition dialog box.

Approve Requisition Marks the currently selected or displayed
requisition as approved if all approval criteria have been met.

Reject Requisitiort Marks the currently selected or displayed
requisition as rejected.

Cancel Requisition Deletes the currently selected or displayed
requisition (only if the requisition has been submitted$ status).

Options

Preferences Allows you to specify which screen opensfirst after you
logon to PCARSS.

Cage Code Maintenance Allows you to insert, delete, and update
contractor information.

Bidder Maintenance Allows you to insert, delete, and update Bidder
records.

Window: Inactive menu

g

About: Displays PCARSS version information.

Contents Opens the Table of Contents topic of the PCARSS Online
Help System.

1.5.3.PCARSS Conventions: The PCARSS Toolbar

The PCARSS toolbar islocated directly underneath the Menu Bar. |If
you are authorized to access a particular PCARSS function, and the
function is available from your current screen in PCARSS, the
corresponding icon will display as active (enabled). If anicon isgrayed
out (disabled), then that function is not currently available to you.

1.1.1.1. Moving the Toolbar
Y ou can movethe PCARSS tool bar to anywhere on the Windows screen.

How to Move the Toolbar:

Position cursor: Using the mouse, position the cursor on an area of
the toolbar that is not a clickableicon.

E|E| =X 2] < |00 o= gl 20| S 2]
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e e RN T S

Between the | eft edge f o
Do not click in

of thetoolbar to the .

Sart of thefirst Between theright edge of the the area tQ the
. toolbar to the end of thelast right of this

toolbar button Isan toolbar button is an easy area to line.

easy areato click click and drag from.

and drag from ) )
Click & Giwy. wrrun s vonianiae ona 19 down the right mouse

button, then drag the toolbar to the area of the screen you want to
move it to.

Remember the foll owing about the toolbar:

Y ou can move thetoolbar as often asyou like: If after dropping the
toolbar in one place you would like to move it again, you can repeat
the click, drag & drop procedure to reposition the bar anywhere on
the screen.

Y ou can drag the toolbar back into its original position by dragging
and dropping it just under the Menu Bar.

To close the toolbar, click the small X button in the top right corner
of the toolbar pallet. Seesection1.3.1.

FrameBar | x|

B e =+ 2]

S e = |
S|he| B[] 2]

Figure 1-13 Floating Toolbar

Note: Once you close the toolbar using the “ X", to get back, select
Toolbar from the Options menu.

1.5.3.1. PCARSS Toolbar Icons and Their Functions

The following tablepresents a brief description of the function of each
toolbar iconin PCARSS.

Table 1-2 PCARSS Toolbar Functions

Toolbar Icon: Command: Function:

El Exit Sends you out of the PCARSS
application. See section1.4.4.

August 1998 An Introduction to PCARSS
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Toolbar Icon:

Command:

Function:

IEl Save Saves your work into the database.
See Section 1.6.3.
m Delete Deletes the current (selected or
: active) record from the PCARSS
database.

él Cancel Cancels any changes made to the
screen since the last save.

Iil Insert Activates the insert process for the
current PCARSS function,
allowing you to add a new record.

|£| Search Activates the Search engine for the

current PCARSS function,
allowing you to find and display
an existing record. See Section
1.6.2.

ll Previous Opens the previous screen.

ILl Next Opens the next screen.

Igl Inventory | Activates the Inventory Schedule

. Schedule | function.

@l Referrals | Currently unavailable (Jan. 1998)

lﬂ Build Cases | Activatesthe Build Cases
function.

@l Requisitions | Activatesthe Requisitions
function.

o Sales Activates the Sales function.

Iﬂl Final Activates the Final Disposition

Dispositions | function.

An Introduction to PCARSS
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Toolbar Icon: Command: Function:

Transfers Activates the Transfer function.

£

DADS Availablein PCARSS Phase 11.

%

@l Print Activates the print process.

Igl Help Activates the PCARSS Online
Help System.

1.6. Entering, Searching, and Saving Data in PCARSS

August 1998

This section discusses the conventions and procedures for entering and
saving datainto PCARSS, including:

Types of fields— See section 1.6.1.
The search process — See section1.6.2.

Saving your work — See section1.6.3.

1.6.1.Types of Fields

Information is enteredinto PCARSS via fields. Clicking in most fields
displays important information about each field (such asthe required
number of characters), in the bottom status bar. This section of the
Guide discusses the types and styles of fields in PCARSS.

PCARSS fields can be grouped into three types:

Required Fields— PCARSS requires that you enter data into these
kinds of fields. You cannot leave arequired field until information is
entered.

Optional Fields—Entering informationinto these fieldsis not
necessary.

Display only fields— These fields contain default information for
display only purposes. Y ou cannot tab into these fields and
therefore, cannot enter information into them. They are considered
“grayed-out” fields.

Thefollowing field styles are available:
Check Boxes— See section 1.6.1.1.
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Radio/Option Buttons— See section 1.6.1.2.
Push Buttons — See section 1.6.1.3.
Combo Boxes— See section 1.6.1.4.

Each is discussed below.

1.6.1.1. Check Boxes

Check boxes are associated with Y es/No questions or Activate/
Deactivate Situations. To answer “ Yes' or to “activate’ a check box,
press the Spacebar, or use the left mouse button to click on the check
box.

Clicking on the field name next to the check box also activatesit.

AY appearsin the check box to indicate it has been “activated” or that
“Yes' has been answered. “Toggle” check boxes on/off using the
Spacebar.

[rz345-34205420542054 Input Date: 117171997
[Feas450736544 Tnventory Status: [&

i Termination hventory:[—
[f55555555553 e:

i‘f TIME AND MATERIALS | _vﬂ

Figure 1-14 Check Box Example

1.6.1.2. Radio/Option Buttons
Radio buttons signify that one of a series of options must be sel ected.

To activate aradio button, click the button using the left mouse button or
use the Tab key to move to the radio button you want to “activate” and
then press theSpacebar key.

B pcanss

e L e A I A I P 2 1 [ e s S = e

" InProcess " Case Assigned ¢ Withdrawn & All
" Submitted " Waiting NSN Lookup (™ Referred
" Rejecied " Conpleted SN Lookup " Accepted
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Figure 1-15 Radio/Option Button Statuses

B PcaRss

Inventory Schedule Workload

Thesearethe Inventory

Schedule status radio \ " InProcess " Case Assigned " Withdrawn ~ + All
buttons. They are £ Submi i O T

mutually exclusive. mitied Whaiting NSN Lookup Referved

Currently, the All " Rejected " Completed NS Lookup " Accepied

button is sel ected.

1.6.1.3. Push Buttons
Push buttonsin PCARSS serve two functions:

Open another screen — for example, pushing theOK button opens
the inventory schedule that is highlighted in alist box.

Perform a function — for example, pushing theReport button on the
Line Item Detail page printsthe Line Item Workload report.

. OK
Beturn Help
Manufacturer ‘ Work Load

Figure 1-16 PCARSS Push Button Examples

The following table lists some standard PCARSS push buttons:
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Table 1-3 Standard PCARSS Buttons and Their Actions

Push Button Action

OK Opens a sdlected record from a workload
window or closes a message box or
dialog box

Same Populates certain fields with default
information
Return Returns to the previous screen
Print Prints the report or form associated with
the current function.
Search Activates a search.

1.6.1.4. Combo Boxes

Combo boxes contain choices that you need to select from a pull down
list that enters the choiceinto a PCARSS required field. You will often
have the option of directly typing the data text into the field yourself.

Add Schedule [ <]

Schedule Reference Mo.:
|DDMCS-SCHEDULEEIE | :|

Beturn | Help |

Figure 1-17 PCARSS Combo Box Example

To salect from a combo box, click on the down arrow on the left side of
thefield. Your choices are displayed on a pull-down list. Usethe up and
down arrow keys to move to your selection and pressEnter or point the
mouse to your selection and click on it once. The combo box field then
contains the data you selected (from the list) or entered manually.

1.6.1.5. Tables

Several screensin PCARSS, specifically the workload screens, display
information (or records) in atable. Usethe up and down arrow keys or
the workload screen scrollbar to scroll through the records.

August 1998 Usethe scroll bar to move up and down

i i _ through thelist on a workload screen ARSS
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Trans. Days A
Status Schedule Reference MNo. PIIN Case Number Date Remain.
I 1234 5-S5CHEDIILED]L 12382568483274 31071598 0
I 1234 5-5CHEDULEQZ SET4IEI2T492 SI0/1598 ]
I 1234 5-SCHEDULEDS 342938328239 31071598 0
I 1234 5-SCHEDULEO4 3R3939329354 SI0/1598 ]
I 1234 5-SCHEDULEDS 039240234329 31071598 0
I 1234 5-3CHEDULEDS 3E2493945293 SI0/1598 ]
I 1234 5-SCHEDULED? Q3E749R23479 31071598 0 _
=

The table on the
Inventory Schedule
Workload screen
displays schedules,
their status and other
information.

Usetheright and
|ft arrow buttons to
search through a list
of records.

August 1998

Figure 1-18 Table Example

1.6.2.Searching in PCARSS

There are two kinds of searchprocesses in PCARSS:

Using search fields on a screen. See sectionl.6.2.1.

Using the search process for a function. See sectionl.6.2.2.
Each is explained below.

1.6.2.1. Using Search Fields on a Screen

The Line Item Detail, Case Detail Requisition Detail, and Sale Award
screens have search fields on them. Search fields allow you to click on
right and left arrow buttons to search through a series of records for the
one you are looking for.

Below is an example.

il Line Hem [ 1

Figure 1-19 Search Field Buttons

b

1.6.2.2.  Using the Search Process for a Function

Most functions have a search processassociated with them. The search
process is activated by clicking on the Search icon on the PCARSS
toolbar or by selecting Search from the Edit menu. When selected, you
must enter the information that you are searching for completely and
press Search. The search process for some PCARSS functions only

raqu”-e that yr“ L vty D A A AhAarantAre lhwraaadhi Ah A cAanrAh ThAaco are
noted within 1_ PCARSS

Eile =8 Functions Actions Option:  Window  Help

o NECTI < | W] |

Inzert

m Malets il Pages to PCARSS

ManTech Systems Engineering Corpo

T Previous Screen Page 1-23
i L Page 1 | Inventory Schedu

L Mest Screen
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Figure 1-20 PCARSS Search Techniques

1.6.3.Saving Your Work

Each PCARSS function is comprised of a series of screens or tabs. Data
isentered into a PCARSS function via a series of screens. After you
finish entering data on a screen or tab and try to move to the next
process, function, or screen, PCARSS prompts you to saveyour work.

On the Unsaved Changes dialog box, clicKY esto save your changes.

Unzaved Changes

o
'-\?g Save changes?

Ma | Cancel |

Figure 1-21 Save Prompt Dialog Box Example

Y ou can also save your data directly (without being prompted) by
sel ecting theSave option under the File menu, or ssmply clicking on the
Save icon on the PCARSS tool bar.

1.7. System Logs

Each process that runsin PCARSS can write to two log files. Onelog
fileisfor errors encountered processing the cron tab and onelog file for
errors encountered when the script and/or program is executing. The
system administrator needs to periodically check the log directory (See
section 2.3 for details on the directory) for any errors encountered. A
wide variety of errors can be generated in these log files. The system
administrator should be able to read these error logs and make a
determination on what needs to be done. If theerror isan Oracle error,
contact the Oracle database administrator, if thereisan FTP error,
investigate what caused the FTP to fail (site not available, user
id/password expired, etc.).

Furthermore, the PLCOs, Contractors or Screening Agencies may notice
problemsin the system. An example of this may be the FFT process
used to submit inventory schedules. If a contractor FTPsaflat fileto
their home directory and it has been over 1 day (the time may vary
depending upon the frequency of the cron tab job) and it still has not
shown up on their workload screen, the contractor could take several
actions. Thefirst action would be to seeif thefilethey sent viaFTPis
gtill in the home directory on the host machine. If it is, then it has not
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been processed yet and the PLCO may want to check with the system
administrator why the process has not run. If thefileisnot in the
directory, that means the process has already run. In this case, the
contractor may want to check the header record information in the
transmitted file to ensureit iscorrect. If it is, the PLCO may want to
contact the system administrator to check the log files to see what errors
(if any) were encountered.

Asthe users get more familiar with PCARSS, they will get to know the
cyclesfor all these processes. 1f something has not come back (part
number lookup, demil lookup, etc.) in the "usual” time frame, they could
contact the system administrator to find out if thereisa problem. The
system administrator needs to review these logs to help determine the
cause of the error.

The following are a description of all the log files used by PCARSS.

cron_out.log (shell script log file): Thislog filewill contain
messages about the successfulness of the execution of the cron tab
job that executes cron_out.sh. The cron_out.sh shell script isused to
send part numbers out for NSN lookup. If there was an error
encountered processing this cron tab, it will be written to thislog
file.

Example of log entry: If the program being executed by the cron
tab is not marked for execution, an entry would be made to thisfile.

cron_in.log (shell script log file): Thislog file will contain
messages about the successfulness of the execution of the cron tab
job that executes cron_in.sh. If there was an error encountered
processing this cron tab, it will get written to thislog file. The
cron_in.sh shell script is used to receive the NSNs that came back
from the part number lookup.

Example of log entry: If the program being executed by the cron
tab is not marked for execution, an entry would be made to thisfile.

nsn.log (shell script/program log file): Any errors encountered
either in the script files (cron_out.sh, ftp_part.sh, ftp_jcl.sh, or
cron_in.sh) or the programs (mnsn_out or mnsn_dsc) will be written
tothislog file.

Example of log entry: Error in FTP for NSN Lookup.

cron_sos.log (shell script log file):Thislog file will contain
messages about the successfulness of the execution of the cron tab
job that executes cron_sos.sh. If there was an error encountered
processing this cron tab, it will get written to thislog file. The
cron_sos.sh shell script is used to send NSNs out for source of
supply (demil) lookup.

Example of log entry: If the program being executed by the cron
tab is not marked for execution, an entry would be made to thisfile.
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sos.log (shell script/program log file):Any errors encountered
either in the script files (cron_sos.sh or ftp_sos.sh) or the programs
(msos_out or msos_dsc) will be written to thislog file.

Exampleof log entry: Error in FTP for SOS Query.

cron_disa.log (shell script log file):Thislog file will contain
messages about the successfulness of the execution of the cron tab
job that executes cron_disa.sh. If there was an error encountered
processing this cron tab, it will get written to thislog file. The
cron_disa.sh shell script is used to send screening data to DISA.

Example of log entry: If the program being executed by the cron
tab is not marked for execution, an entry would be made to thisfile.

disa.log (shell script/program log file): Any errors encountered
either in the script files (cron_disa.sh or ftp_disa.sh) or the program
(disa_out) will be written to thislog file.

Example of log entry: Error in FTP for DISA screening.

cron_gsa.log (shell script log file):Thislog file will contain
messages about the successfulness of the execution of the cron tab
job that executes cron_gsa.sh. If there was an error encountered
processing this cron tab, it will get written to thislog file. The
cron_gsa.sh shell script is used to send screening datato GSA.

Example of log entry: If the program being executed by the cron
tab is not marked for execution, an entry would be made to thisfile.

gsa.log (shell script/program log file): Any errors encountered
either in the script files (cron_gsa.sh or ftp_gsa.sh) or the program
(gsa_out) will bewritten to thislog file.

Example of log entry: Error in FTP for GSA screening.

cron_mrp.log (shell script log file):Thislog file will contain
messages about the successfulness of the execution of the cron tab
job that executes cron_mrp.sh. If there was an error encountered
processing this cron tab, it will get written to thislog file. The
cron_mrp.sh shell script is used to send screening data to MRP.

Example of log entry: If the program being executed by the cron
tab is not marked for execution, an entry would be made to thisfile.

mrp.log (shell script/program log file): Any errors encountered
either in the script files (cron_mrp.sh or ftp_mrp.sh) or the program
(mrp_out) will bewritten to thislog file.

Example of log entry: Error in FTP for MRP screening.

cron_inv.log (shell script log file): Thislog file will contain
messages about the successfulness of the execution of the cron tab
job that executes cron_inv.sh. If there was an error encountered
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processing this cron tab, it will get written to thislog file. The
cron_inv.sh shell script is used to process incoming inventory
schedul es from contractors.

Example of log entry: If the program being executed by the cron
tab is not marked for execution, an entry would be made to thisfile.

is.log (shell script/program log file): Any errors encountered either
in the script file (cron_inv.sh) or the program (sche_dsc) will be
written to thislog file.

Exampleof log entry: Error in SCHE_DSC for Inventory Schedule
Input.

cron_req.log (shell script log file): Thislog file will contain
messages about the successfulness of the execution of the cron tab
job that executes cron_reg.sh. If there was an error encountered
processing this cron tab, it will get written to thislog file. The
cron_reg.sh shell script is used to process incoming requisitions from
MRP.

Example of log entry: If the program being executed by the cron
tab is not marked for execution, an entry would be made to thisfile.

reg.log (shell script/program log file): Any errors encountered
either in the script file (cron_req.sh) or the program (req_dsc) will be
written to thislog file.

Example of log entry: Error in REQ_DSC for Requisition Input.

1.8. Backup and Recovery

Backup and recovery procedures for Oracle databases are robust and
flexible. However, implemerting these procedures requires an
experienced Oracle Database Administrator with solid working
knowledge of the target environment. Numerous environmental factors
must be addressed when cansidering which types of backup and recovery
procedures to implement. Therefore, this section ddresses backup and
recovery at a high level that smply familiarizes the reader with the basic
concepts within Oracle. For detailed instructions, refer to th®racle7
Server Administrators Guide (Chapters 22 and 23). For additional
information refer to the PCARSS Database Design Description (DBDD),
section 10.2.3.7.

1.8.1.Backups

The PCARSS database should be backed up on aregular basisto avoid
losing historical and current data. In general, Oracle supports the
following types of database backups:
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Full Offline Database BackupsA full offline database backup
requires the database to be taken offline and backed up asa* point in
time” reference. During this process, the database is not available to
users or other applications. After the backup is complete, the
database can be restarted. While this method of backup does capture
data, it can only provide backup data through a certain point in time
(as current asthe last backup).

Full Online Database BackupsA full online database backup
requires the database to be running in the ARCHIVELOG mode and
all tablespaces to be online. In this mode, each time a transaction
occurs against the database, a duplicate entry isalso made in alog
filethat cagptures al activity on the database. The site does not need
to take the database offline, which esultsin a 100% availahility for
users and other applications. This backup allows the most current
datato berestored if necessary.

Partial Online Database BackupsA partia online tablespace
backup has the same requitements as a full online database backup;
however, specific tablespaces can be targeted for backup instead of
the entire database. This allows the Database Administrator
flexibility to specify which tablespaces get backed up. The site does
not need to take the database offline, which resultsin a 100%
availability for users and other applications. This backup allows the
most current data to be restored if necessary.

Partial Offline Tablespace BackupsA partial offline tablespace
backup combines features of the full offline database backup and the
partial online tablespace backup. A partial offline &blespace backup
allows the Database Administrator to specify certain tablespaces for
backup; however, the targeted tablespaces must be taken offline. All
other tablespaces must remain online. This method will make the
offline tablespaces unavailable to users and applications until they
arerestarted.

Any of these backups can be used with the PCARSS database to guard
against data loss.

1.8.2.Disaster Recovery

Recovery procedures provide a means of retrieving historical data when
a database crashes or becomes inaccurate. Recovery procedures are
largely dependent on the type of backup implemented for a database.
When a cold backup is used, data recovery islimited to fully restoring
data from the most recent backup. Hot backups, however, provide a
variety of recovery options that allow the recovery procedure to be
tailored to fit a specific need. Since recovery procedures are numerous
and detailed, refer to theOracle7 Server Administrators Guide for
additional information.
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2.Installing PCARSS

Three applications make up PCARSS:
PLCO GUI (developed using PowerBuilder). See section2.1.

PLCO Web (developed using HTML and JavaScript). See section
2.2.

several HP-UX processes (developed using Pro*C). See section2.3.

Installation and maintenance issues related to these applications are
discussed in detail for each section.

2.1. PLCOGUI

Language: PowerBuilder Version 5.0.03.

This application must connect to Oracle. Therefore, you must first setup
the Oracle environment. The PLCO GUI application uses SQL* Net
Version 2.x to connect to Oracle. For information on installing
SQL*Net, refer to Oraclesinstallation guides pertaining to SQL* Net.
Once you establish the Oracle environment, you can install the PLCO
GUI application.

The deployment diskettes for PCARSS were created using Setup
Factory. It contains detailed information on how toinstall the
application. The application will run across the network; however, for
performance reasons, it is better to have it installed locally.

Two INI files ship with the PLCO GUI application: pcarss.ini and
pcarhelp.ini.

The pcarss.ini file contains four lines:

[Database I nformation]

DBMS=072 ORACLE v7.2

DBPar m='StaticBind=0,DisableBind=1'
Server Name=@TNS:nto5

The following table discusses each of these lines.

August 1998 Installing PCARSS
ManTech Systems Engineering Corporation Page 2-1




PCARSS Phase | PLCO Administrator User’'s Guide Version 1.3.1

[Database Information] Do not modify thisline.
DBMS=072 ORACLE This contains information about the version of
V7.2 Oracle. Sincethisapplication needsto run under

Windows 3.x, we are shipping the 16-bit version
of it. The 16-hit version will only run using the
DBMS parametersfor Oracle 7.2. Therefore, do
not change this parameter even if you are running
Oracle 7.3.

DBParm="StaticBind=0,D | These are options necessary to provide
isableBind=1' communication to Oracle running under 16 hit.

ServerName=@TNS:tns- | This option provides connectivity to Oracle.
name Replace tns-name with the tns entry namein the
tNSNames.orafile for PCARSS.

With the exception of the last entry (tns-name), this .ini file should not be
modified!

2.2. PLCO Web

Language: HTML and JavaScript
The PLCO Web application is comprised of two main areas

the packages and procedures that constitute the bulk of the Web
application which residein the Oracle Database Server (residing on
the HP)

the Oracle Web Server.
Netscape Communicator on the client machinesis used as the web
browser. The Oracle Web Server (running under Windows NT), uses the

NetScape Listner. You must set the Database AccessDescripter (DAD)
(see section 2.2.1) for PCARSS Web to function correctly.

When creating the following entities, accept all defaults unless specified
otherwise.

2.2.1. Creating the DAD

The Database Access Descriptor (DAD) must be created. When creating
the DAD, specify the Name, Oracle_ Home, and SQL* Net service. An
example of these would be:

Name: pcardad
Oracle Home: D:\ORANT
SQL*Net Service: pcar_hp
For more information on creating a DAD, please refer to your Oracle

documentation.
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2.2.2.Configuring the Netscape Listner

When configuring the Netscape Listner, the pcarss and pcarsshelp
directories have to be specified. In addition, to configuring the Web
Server, several JavaScript and HTML files must be installed on the Web
Server. The correct directory structure asto where thesefilesresideis
defined bel ow:

/pcarss— All the Index filesareto be in this directory.
/pcarss/iconsd - Imagefiles.

/pcar ssmenubar/- All the menubar icons

/pcar sshelp— Help Filesareto bein this directory

The following files must reside in the /pcarss directory:
index.html
index1.html
index2.html
blank1.html

passwd.html - thisfile contains the | P address of the Web Server. It
may have to be updated with the correct 1P address during
installation.

exit_pop.html
wait.html
login.js
contractor.js

menufunc.js

The following files must reside in the /pcarss/icons/
eagle.jpg
Ift_arrow.jpg
rt_arrow.jpg
i.gif
The following files must reside in the /pcarss/menubar/
1.gif
2.gif
3.gif
4.gif
5.gif
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6.gif

7.gif

9.gif

10.gif

11.gif

16.gif

17.gif

18.gif

19.gif

20.gif

21.gif

22.gif

folders.gif

key.gif

blank2.html
The following files must reside in the /pcarsshel p/hel p/

pcarsshelp.js

help.html

blank.html

toc.html

header.html
All the help files for the contractor and screener arein the contractor and

screener directories respectively. The images displayed in the help
window is located in the /pcarss/hel p/images directory.

When the agent is generated on the webserver, the path for the packages
will be mapped.
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2.3. HP-UX Processes

Language: Pro*C
The HP-UX processes can be broken into the following areas:

part number lookup

source-of-supply lookup

inventory schedule transfer

GSA screening

DISA screening

MRP screening

MRP requisitions.
These jobs are all executed via a crontab entry. The user submitting the
crontab must have their Oracle environment configured. For more

information on configuring an Oracle environment, consult your Oracle
documentation. The following directory structure is used for PCARSS:

$PCAR_HOME lusers/pcarss

$PCAR _LOG $PCAR_HOME/log
$PCAR_PGM $PCAR_HOME/prog
$DSC _IN /home/daasc

$DSC_OUT $PCAR_HOME/daasc/out
$PCAR KTR $PCAR_HOME/ktr

Furthermore, the user must have several environment variables defined.
Thisis best accomplished by having these environment variables defined
in the user profile. Thefollowing isan example of the users profile:

$PCAR_HOME/.profile

# must contain environment variables for Oracle and PCARSS
ORACLE_HOME=/u02/app/oracle/product/7.3.2
export ORACLE_HOME
if [ "SORACLE_SID" =""]; then
ORACLE_SID=PCAR; export ORACLE_SID
ORAENV_ASK=NO; . oraenv; ORAENV_ASK=
fi
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PCAR_HOME=/users/pcarss
PCAR_LOG=$PCAR_HOME/Iog
PCAR_PGM=$PCAR_HOME/prog
DSC_IN=/home/daasc
DSC_OUT=$PCAR_HOME/daasc/out
PWDFILE=orclps2

MAXERR=50
PCAR_KTR=$PCAR_HOMEFE/ktr

export PCAR_HOME PCAR_LOG PCAR_PGM
DSC_IN DSC_OUTb

export PWDFILE MAXERR PCAR_KTR
Each of the directories defined for PCARSS contain the following files.
$PCAR_LOG
Contains all log files written by programs / executables.

Each process (combination of the shell script and executable program)
can writeto two log files. Onelog fileisfor errors encountered
processing thecron tab and one log file for errors encountered when the
script and/or programis executing. To understand what is written to
what logs, you must understand UNIX shell scripts. A UNIX shell script
(in the case of PCARSS) is used to invoke executabl e programs written
inPro*C. All errors encountered executing theron job will be written
tothecron tablog file. Most of thetime thislog file will be empty.
However, if the program being executed in theeron tab is not marked for
execution, an error would be encountered processing theron tab and
therefore an error will be written to there. All other errors encountered
for the script file will be written to the script/program log file.

See Section 1.7 for detailed information on these logs and examples
errors.

islog - allows you to review errors encountered during the Flat File
Transfer process.

cron_inv.log— allowsyou to review flat file transfer activity.

cron_out.log (shell script log file): allows you to review the
successfulness of the execution of thecron tab job that executes
cron_out.sh.

cron_in.log (shell script log file): allows you to review
successfulness of the execution of thecron tab job that executes
cron_in.sh.
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nsn.log (shell script/program log file): allows you to view any
errors encountered either in the script files¢ron_out.sh, ftp_part.sh,
ftp_jcl.sh, or cron_in.sh) or the programs (nnsn_out or mnsn_dsc).

cron_sos.log (shell script log file):allows you to view messages
about the successfulness of the execution of thecron tab job that
executes cron_sos.sh.

sos.log (shell script/program log file):allows you to view any
errors encountered either in the script files¢ron_sos.sh or
ftp_sos.sh) or the programs (Msos_out or msos_dsc).

cron_disa.log (shell script log file):allows you to view thethe
successfulness of the execution of thecron tab job that executes
cron_disa.sh.

disa.log (shell script/program log file): allows you to view any
errors encountered either in the script files¢ron_disa.sh or
ftp_disa.sh) or the program (isa_out).

cron_gsa.log (shell script log file):allows you to view any
messages about the successfulness of the execution of thecron tab
job that executescron_gsa.sh.

gsa.log (shell script/program log file): allows you to view any
errors encountered either in the script files¢ron_gsa.sh or
ftp_gsa.sh) or the program (@sa_out).

cron_mrp.log (shell script log file):allows you to view any
messages about the successfulness of the execution of thecron tab
job that executescron_mrp.sh.

mrp.log (shell script/program log file): allows you to view any
errors encountered either in the script filesgron_mrp.sh or
ftp_mrp.sh) or the program (nrp_out).

cron_inv.log (shell script log file): allows you to view any
messages about the successfulness of the execution of thecron tab
job that executescron_inv.sh.

is.log (shell script/program log file): allows you to view any errors
encountered either in the script file¢ron_inv.sh) or the program
(sche_dsc).

cron_reg.log (shell script log file): allows you to view any
messages about the successfulness of the execution of thecron tab
job that executescron_reg.sh.

reg.log (shell script/program log file): allows you to view any
errors encountered either in the script filegron_reg.sh) or the

program (req_dsc).
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$PCAR_PGM
Contains all programs / executables.

cr_entry- entry for crontab

cron_disa.sh - shell script for DISA output
cron_gsa.sh - shell script for GSA output

cron_in.sh - shell script for part number / nsn input
cron_inv.sh - shell script for Inventory Schedule input
cron_mrp.sh - shell script for MRP output
cron_out.sh - shell script for part number / nsn output
cron_req.sh- shel script for MRP input

cron_sos.sh - shell script for source-of-supply output / input
disa_out - executable for DISA output

ftp_disa.sh- ftp script for DISA output

ftp_gsa.sh- ftp script for GSA output

ftp_jcl.sh- ftp script for part number / nsn output
ftp_mrp.sh- ftp script for MRP output

ftp_part.sh- ftp script for part number / nsn output
ftp_sos.sh - ftp script for source-of-supply output
gsa_out - executable for GSA output

mnsn_dsc- executable for part number / nsn input
mnsn_out - executable for part number / nsn output
mrp_out - executable for MRP output

msos_dsc- executable for source-of-supply input
msos_out - executable for source-of-supply output
orclps2 - Oraclefile

pcarss jcl.parms- JCL parameters for part number / nsn lookup
req_dsc- executablefor MRP input

sche.ini - ini filefor Inventory Schedule input
sche_dsc- executable for Inventory Schedule input
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$DSC_IN
home directory for DAASC (Doug Mummert)

receiving directory for part number lookup (PARTNO1.DAT)
must be read / write for process owner

$DSC_OUT

directory for program output to send to aforeign system
(DAASC,DISA,MRP,GSA)

$PCAR_KTR

main directory for contractors sending flat-file schedules
each contractor's home directory will be beneath this directory

must be read / write for process owner

Additionally, an Oracle user-id/password file orclps2, contains the
current user_id and password these applications use to access the
PCARSS Oracle database.

2.3.1.NSN Lookup

The NSN Lookup processis used to retrieve information from an

external location about specific PCARSS data. It consists of a process
that retrieves information from PCARSS and creates aflat file. It will
then FTP thisfileto the external location. The external location will then
FTP thefile back to the host machine. Another process will read this
returned file and update the PCARSS database. Two different types of
information are being retrieved. The NSN Lookup uses two processes

for each type of request.

The NSN Lookup contains several processes that run on a cron tab.
They are:

mnsn_dsc - executable for part number / NSN input
mnsn_out - executable for part number / NSN output
msos_dsc - executable for source-of-supply input
msos_out - executable for source-of-supply output

Several ftp scripts and a parm file are needed for the NSN process. They
are

ftp_jcl.sh - ftp script for part number / NSN output
ftp_part.sh - ftp script for part number / NSN output
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ftp_sos.sh - ftp script for source-of-supply output

pcarss jcl.parms- JCL parameters for part number / nsn lookup

Several scripts are executed by the crontab for the NSN process. They
are

cron_in.sh - shell script for part number / NSN input
cron_out.sh - shell script for part number / NSN output
cron_sos.sh - shell script for source-of-supply output / input

Thisfileis used to create the crontab entries. It contains all the
processes, not just the NSN portion. Itis:

cr_entry - entry for crontab

2.3.2.Inventory Schedule Transfer

This application will alow contractorsto FTP inventory schedules to the
host system where they will be processed. They will FTP these
schedules to a directory that has the same name as their CAGE code.
Furthermore, their home directoriesnust be defined to the directory
identified by the environment variable $PCAR_KTR/cage cd. The user
that created the crontab entry must have access to each of these
directories (read and update). However, theindividual contractors
should not have access to any other directory but their own.
Furthermore, they should only have FTP access.

The process for running the inventory schedulesis:

sche_dsc - executable for Inventory Schedule input

Thereisan initialization file necessary for the inventory schedule
process. Itis:

sche.ini - ini file for Inventory Schedule input

The script filethat is executed by the crontab to run the Inventory
Schedule Transfer processis:

cron_inv.sh - shell script for Inventory Schedule input
Thisfileis used to create the crontab entries. It contains all the

processes, not just the Inventory Schedule Transfer portion. Itis:

cr_entry - entry for crontab
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2.3.3.Screening Agencies: GSA, DISA, and MRP

The screening process consists of sending specific data from PCARSS to
each of the three screening agencies. A specific process for each
screening agency exists.

The processes for running the screening applications are:
disa_out - executable for DISA output
gsa_out - executable for GSA output
mrp_out - executable for MRP output
Several ftp scripts are needed for the screening processes. They are:
ftp_disa.sh - ftp script for DISA output
ftp_gsa.sh - ftp script for GSA output
ftp_mrp.sh - ftp script for MRP output

The script filesthat are executed by the crontab to run the screening
processes are:

cron_disa.sh - shell script for DISA output
cron_gsa.sh - shell script for GSA output
cron_mrp.sh - shell script for MRP output

Thisfileis used to create the crontab entries. It contains all the
processes, not just the screening portion. Itis:

cr_entry - entry for crontab
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2.3.4.MRP Requisitions

This process will receive electronic requisitions from MRP. The process
will read the flat files and update the PCARSS database accordingly.

The process for running the requisition application is:

req_dsc - executable for MRP input

The script filethat is executed by the crontab to run the requisition
processis:

cron_req.sh - shell script for MRP input

Thisfileis used to create the crontab entries. It contains all the
processes, not just the requisition portion. Itis:

cr_entry - entry for crontab
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3. Setting Up And Managing Users And Security
Groups

The Users application off the Functions menu allows you to set up and manage
groups and users to ensure proper security of the PCARRS system. Y ou may
want to assign only one employee the ability to update the PCARSS validation
tables and another employee or a group of employees the ahility to access and
process inventory schedules. The PCARSS Group function allows you to
associate users with smilar PCARSS responsibilities and to define a Group for
these users that specifies which functions and what kinds of activities within
each function, these users will have within PCARSS.

When you limit what activities a group of users can do within PCARSS you
are actually limiting what types of database right these users have. After all,
PCARSS is a database of information that is added to, edited, deleted from and
reported on using the PCARSS Functions. The PCARSS Users function
allows you to assign groups of usersthe ability to add information to, update
existing information, delete information from or view only the data that is
available through each of the Functionsin PCARSS.

Setting up and managing users and groups begins by creating or adding users.
Once you have added users, you can create or set up groups and assign
database rights to that group. Finally, you add usersto groups.

This chapter is broken down into three sections that help you accomplish the
tasks involved in setting up and managing groups. Each section islisted bel ow
along with a brief explanation of what you can find in each section.

3.1 Starting the Users Application This section explains how to open
the Users application. It starts on page3-1.

3.2 Setting Up PCARSS Users This section introduces you to the Users
application screens and fields. Each topic within this section explains a
User or Group Maintenance screen, the fields that are on the screen, and
the information you need to enter into each field. It starts on pag8-2.

3.3 Creating Groups and Assigning Usersto GroupsThis section
explains how to use the Users application. Each topic details how to
accomplish the tasks associated with setting up users and groups and how
to assign levels of security within the PCARRS application. It starts on
page 3-13.

3.1.  Starting the Users Application

This section details how to start the User application. It explains how to enter
the application and then your options once you are in the application.
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3.2. To Begin
To access the Users function, sdectUser s from the Functions menu. The User
Maintenance screen appears.

Once you have accessed the Users Maintenance screen, you have severa
choices:

If you are unfamiliar with the Users application, you can learn more about
the screen and the fields. See sectior3.1.

You can edit information for an existing user. See sectior8.3.7.
You can add or delete a user. See section3.3.4.
Y ou can work with groups Se section3.4.

3.3.  Setting Up PCARSS Users

This section explains how to set up and manage PCARSS users. This section
begins by introducing the main User Maintenance screen and each field and
button on that screen. From within the User Maintenance screen you can do the
following:

View Users, usernames and types. See section3.3.7.
Add auser. See section 3.3.4.

Open the Group screen to add a group, assign users to groups, assign
database rights to groups, or remove users from a group. See section
3.4.

Open user records to edit existing information. See sectior8.3.7.
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When you select Users from the Functions menu the following User
Maintenancescreen appears.

| PCARSS I8[=] E3

File Edit Function: Actions Options  ‘Window Help

Bl || 2] | S]] o= <l hel s || S] 2]

HIMES IPLCO GUT

ESEAMAN FEAMAN [EETH PLCO GIUI
MELFALT RELSOH [PATL SCREEMER

[P ARHIE [P AREKH HIREH SCREEMER
[UEOLTET BLANCHONG DAVID PLCO GUI
[UROZTET BMITH [DEWIGHT PLCO GUI
[UEOSTET LAY [TOI PLCO GUI
[UEO4TET BANDY VEFF PLCO GUI |
[TROSTET HIMES CLIFF PLCO GII
[UEOGTET RELSOH [PATL SCREEMER
[URO7TST FAMACHANDRAN BALLT SCREEMER
[UEOSTET BEAMAN [BETH PLCO GUI
[UEOSTET HERD [CHRISTINE PLCO GUI
[JE10TET HERD [CHRISTINE CONTRACTOR

[Rrary

3.3.1. User Maintenance Screen Buttons
OK Open the record that is currently selected (highlighted). This will take you to
the GUI User screen.
GROUP Go to the Group screen. This will take you to the Group screen.
3.3.2. User Maintenance Screen Fields
User ID

This protected field is automatically populated with the id associated with user
record.

Last Name
This protected field is automatically populated with the Last Name of the user.
First Name
This protected field is automatically populated with the First Name of the user.
User Type

This protected field is automatically populated and designates which PCARSS
screens a user will access. User types are PLCO GUI, Contractor, or Screener.
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In addition to adding users and
groups here, you also need to
establish users and passwords at
the Oraclelevel. A user must be
set up in BOTH places before
PCARSSwill recognize him or
her. For instructions on how to
set up users and passwords at the
Oracle level, refer to your Oracle
User’s Guide.
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The User Types Contractor and Screener will have access to PCARSS via the
PCARSS Web application. PLCO GUI user types will have access to
PCARSS via the PLCO GUI application.

3.3.3. Managing Users
When you open (or access) the Users function, you have four choices of what
you could do next:

Add anew user See section3.3.4.

View or modify a user record. See section3.3.7.

Open the Group screen. See section3.4.

Each of theseis explained in detail below.

3.3.4. Adding A New User

All PCARSS users must be set up before they can use PCARSS. Further, all
PCARSS users must belong to a Group. The Users function allows you to set
up three types of users. PLCOs, Screeners, and Contractors. Y ou have two
ways of limiting what a user can accessin PCARSS. The first depends on the
user type (PLCO, Screener, or Contractor). The second way has to do with
which group the user belongsto. This section explains how to add a user to the
PCARSS system.

How to add a User:

1. Click on Insert (icon) on thetoolbar or select Insert from the Edit menu.
The following screen appears:

Add User

User ID: |

* PLCO GUI User
{" Screener Weh User (" Coniracior Weh User

) S I Return | Help |

Figure 3-1 Add User Dialog Box

2. Enter auser ID for thisuser. User IDs can be up to 8 alphanumeric
characters. ThisID must be the same as the Oracle User ID.

Note: You must set PCARSS users up with the same login and user ID in two
places: 1) in the Oracle database and 2) in the PCARSS Users function. See
section 1.2.1 for more information security issuesin PCARSS.
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3. Select the user type by selecting one of the following radio buttons:

PLCO GUI User - Activate thisradio button if the user you are adding
isa Plant Clearance Officer (PLCO) and will be using the PLCO GUI
applicationsin PCARSS.

Screener Web User - Activate this radio button if the user you are
adding is a screener that will be using PCARSS to search for and
requisition excess inventory via the Web.

Contractor Web User - Activate this radio button if the user you are
adding is a Contractor and will be using PCARSS to submit and
dispose of inventory items via the Web.

4. Sdect OK. The GUI user screen for the user type you are adding appears.
If you are adding a PLCO GUI user, see below.

If you are adding a Contractor Web or Screener Web user, see section
3.3.6.

3.3.5. If you are adding a PLCO GUI User:

You can enter the PLCO GUI User screen in one of two ways:

By highlighting an existing PLCO GUI user record on the User
Maintenance screen and clickingdOK .

By clickingOK on the Add User dialog if you are entering a new PLCO
GUI User.

The following screen appears
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The GUI User screeniswhere

you enter a PLCO’ s user profile.

To enter a PLCO GUI User, you
need to know that PLCO’ s code,
office symbol, valid DoDAACs
and address.

B PCARSS
Eil= Edit Functions Actione DOptions ‘Window Help

IS 3

Bl %[>+ 2] <] v | S| 9= gl kel 2| m| =] 2|

User ID: [URESTET User T}‘PB:W
Last Mame: |Sf A} First Name: [EENTARI
PLCO ID: [TRESTET Office Symhol: EUIEE
PLCO Code: DAV DoDAAC:[305064 -]
Address Line 1: [ 45DFJ
Address Line 2:|

City: [COLUMBTTS

Aadd

Remove

State:[OH [-] Couniry:[US [-] Province: Zip: 53333
This field allows you to T B Telephone Ext |
specify which function will ™ DEN: BE0-0220 DS Ext:|
open by default after the ax: [339)203.5399 ]
user successfully logsin. £ )P DRA- ez
E-Mail Address: [ls5jftackdiflaksfjdi@lil com
Groups User Belongs Tn: Screen Preference: [FINAL DISFOSITIONS [~
Group Return |
Feady
Figure 3-2 PLCO GUI User Screen
3.3.5.1. PLCO GUI User Buttons
Group Opens the Group screen. (See section3.4.)
Return Returns to the User Maintenance screen.
Add Adds a DoDAAC to the DoDAAC list. (See
section 3.3.5.3.)
Remove Removes a DoDAAC from the DoDAAC list.
(See section 3.3.5.3)
3.3.5.2. PLCO GUI User Fields
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Enter information for the PLCO user into the following fields:

User ID

Thisfield displays automatically. Thisisthe User ID you defined previousy

for the user.
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User Types

Thisfied displays PLCO GUI and designates that the type of user you are
entering isa PLCO.

Last Name

Enter the last name of the user. Thisinformation is required.
First Name

Enter the first nameof the user. Thisinformation isrequired.
Office Symbol

Enter the officesymboal for this PLCO.

PLCOID

Enter the PLCO ID you want associated with the user. Thisfield
automatically defaults to the user’s User ID. This code identifies the PLCO
user on reports and screens.

PLCO Code

Enter thePLCO Codefor theuser. Thisfield isrequired. If you prefer, you
can sdlect the PLCO code from the adjoining list box.

DoDAAC

Enter the Department of Defense Address Activity Code(DoDAAC) to which
the user has access. Use the Add and Remove push buttonsto enter a
DoDAAC or to delete a DODAAC from the list the user can access. See
section 3.3.5.3 for steps on adding and deleting DODAACs.

AddressLinel

Enter the Address PLCO’ s street address.

AddressLine?2

If necessary, enter a second line for the PLCO’ s street address.
City

Enter the cityportion of the address.

State

Enter the state portion of the address

Country

Enter the country portion of the address.

Province

Enter the province portion of the address. Thisfield isonly availableif you

have selected Canada for the country portion of the address.
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Zip

Enter the city portion of the address.

Telephone

Enter the telephonenumber where this PLCO can be reached.
Telephone Ext

Enter an extension for the user.

DSN

Enter the DSN associated with the user.

Note: To delete a DSN, place the cursor at the end of the field (to the right of
the last number of the DSN) and use theébackspacekey to delete the entry.

DSN Ext
Enter the DSN extension (up to 5 digits) for the user.
Fax

The 10 digit fax number (first three digits are for the area codejor the user
associated with the User ID. Thisisarequired field.

DRA

Enter afour character DRA for the user.

E-Mail Address

Enter the PLCO’ se-mail address Thisisarequired field
Group User BelongsTo

Thisfield displays the PCARSS groupto which the user belongs.
Screen Preference

Thisfielddefaults to the application that you want PCARSS to open for this
user after logging on. This default screen is set in the Preferences function
under the Option menu. Y ou can override the default setting.

3.3.5.3.  Adding and Removing DoDAACSs for a PLCO.

You can add or remove the DoDAACs associated with auser. The DoDAAC
must be present in the DODAAC Validation Table for you to associate it with a
user.
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How to Add a DoDAAC:

1. Fromthe GUI User screen, click theAdd button (next to theDoDAAC
field). The Add DoDAAC dialog box appears:

Add DoDAAC

Select An Additional DoDAAC:

L) I Return | Help |

Figure 3-3 Add DoDAAC Dialog Box

2. Select the DODAAC that you want to associate with the user and click
OK. That DoDAAC isnow available for the user and appearsin the
DoDAAC fied.

Having Problems?

If the DODAAC that you want to add does not appear in theSelect an
Additional DoDAACIist box, you may need to add it to the DODAAC
Validation table. See Section 10 for more information on the DoDAAC
Validation Tables.

How to Remove a DoDAAC:

1. FromtheDoDAAC fied on theGUI User screen, select the DoDAAC that
you want to remove from the user’s record.

2. Click theRemovebutton (next to theDoDAAC field).

3. PCARSS removes the DoDAAC from thelist of available DoDAACSs for
theuser. That DoDAAC is till available for other usersand is still a
record in the DoDAAC Validation Table.

3.3.6. If you are adding Web User (Screener or
Contractor)
Y ou can enter theWeb User screenin one of two ways:

By highlighting an existing Web Contractor or Screener record on the User
Maintenance screen and clicking OK.
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By clickingOK on the Add User dialog if you are entering a new Web
Contractor or anew Screener.

The following screen appears

+ PCARSS - |Ofx
File Edit Functions Actions Options “Window Help
e x[><| ] 2] «| > S]] el mm] g el s [ @] =] 2|
The Web Use: scre;cn iswhere e . . |
OU enter a Screener or
Y . User Id: EANDREW User Type: FEONTRACTOR
Contractor user profile.
For Web users you must enter a Last Name: | First Name: |
CAGE code, for Screeners, you Cageca:[
must enter a DODAAC.
Addressl: I
Address2: ’
City: |
ey [ prone [
Phone I Phone Exi: l
Dsn: i = Dsn Exi: l
Fax: i
Groups User Belongs To: !:E
Growp |
| Required up to 30 position User Last Name. A

Figure 3-4 Web User Screen

3.3.6.1. Web User Buttons

Click this button: To do this:

Group Opens the Group screen (See3.4.)

Return Returns to the User Maintenance screen.

3.3.6.2.  Web User Fields
Enter information for the PLCO user into the following fields:

User ID

Thisfield displays automatically. Thisisthe User ID you defined previousy
for the user.

User Types

Thisfield displays PLCO GUI and designates that the type of user you are
entering isa PLCO.
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The CAGE codefield isonly
availableif you are adding a
Screener type user.

The DoDAAC field isonly
availableif you are adding a
Contractor type user.

The Statefield only appearsif the
country isUSA.

This Province field only
appearsif the country is
Canada..
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First Name

Enter thefirst name of the user. Thisinformation is required.
Last Name

Enter the last nameof the user. Thisinformation is required.
CAGE Code

Enter the 3-character (alphanumeric) Commercial and Government Entity
(CAGE) code for theuser. You will only seethisfield if you are adding a
Contractor type user.

DoDAAC

Enter theDepartment of Defense Activity Address Code (DoDAAC) to which
this user has access.

AddressLinel

Enter the street address for this user.

AddressLine?2

Enter the second line of the street address, if necessary.
City

Enter the city portion of the address

Country

Enter the country portion of the address

State

Enter the state portionof the address. Thisfield only appearsif the country is
USA.

Province

Enter the provinceportion of the address. Thisfield only appearsif the
country is Canada.

Zip
Enter the zip codefor this address.
Telephone

Enter the telephone number (first three digits are for the area code) for the
user. You can enter anumber in either an international or US format.

Telephone Ext

Enter the telephone extension (up to 5 digits) for the user.

Setting Up And Managing Users And Security Groups

ManTech Systems Engineering Corporation Page 3-11



PCARSS Phase | PLCO Administrator User’s Guide Version 1.3.1

DSN

Enter the 7-digit Defense Switched Network code (DSN) for the user.
DSN Ext.

Enter the DSN extension (up to 5 digits) associated with this user.

Fax

Enter the user’s fax number; if available.

Group User BelongsTo

Thisfield displays the PCARSS security group towhich the user belongs.

3.3.7. Viewing or modifying A User Record

If you want to view or modify user records, you can by opening a user record,
viewing it or making the changes and then saving the changes. If you are not
sure of the User name or 1D or need to find a user, you can do a search on the
user records. For instructions on searching for users, see sectior.3.8.

How to View or Modify a User Record:
1. From the User Maintenance screen, highlight the user record that you want
to view or modify.

2. Select OK. Either the PLCO GUI or the Web User screen appears
depending on the type of user you have selected to view or modify.

3.3.8. Finding a User (Search Option)

PCARSS' search capabilities allow you to scan the PCARSS user records to
find the user that you are looking for.

How to Find A User
1. Select Search from the Edit menu or on the toolbar. When you select
Sear ch, the Search dialog box appears with the cursor in User Id field.

2. Enter theUser ID for the record you want to find, and then click the
Sear ch button (or press the Tab key and then the Enter key). The Search
dialog box closes, and PCARSS displays the user record.

3. You can view and edit or delete this information.
or

Select Close at any time to close theSear ch dialog box and return to the
User Account Maintenance screen.
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3.3.9. Deleting A User

PCARSS allows you to delete users. Deleting a user record removes the user
completely from the PCARSS database and terminates their relationship to the
group they belong to and the ability to enter PCARSS.

Note: You can not delete auser if it istied to any record in the PCARSS
database.

How to Delete A User

1. From the User Maintenance screen, select (highlight) the user record that
you want to delete.

2. Select OK. PCARSS displays that user record.

3. Sdect Deletefrom theFilemenu or from theEdit menu.
PCARSS asks if you really want to delete this user.

4. Todeetethe user and remove the user record from PCARSS, sdect)Y es.
or
To cancel the delete process and return to the User type screen, selecNo.

3.4. Creating Groups and Assigning Users to Groups

This section explains how to create security groups, assign rightsto those
groups, and add or remove users from groups. This section begins by
introducing the Group screenand each field and button on that screen.

When you open (or access) the Groups function, you have four choices of what
you could do next:

Add agroup See section3.4.3.

Delete agroup. See section3.4.4.

Add usersto groups See section3.4.5.

Remove users from groups See SectiorB.4.6.
Each of theseis explained in detail below.

When you sdlect the Group button from the User Maintenance screen, the
following Group screen appears:
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This section of the >

screen displays
PCARSS security
groupsand a
description of the

group.

» PCARSS

File Edit Functions Action: Options  Window Help

|- (O]

FER R ERANEE P IR EEEE]

This section of the

screen displays the .

users for the selected
group.

Group 1ishighlighted
in this example, so this
sections displays the
users who belong to
Group 1.

When you enter the Group
screen, PCARSS automatically
highlights the group at the top of
the Group list and displays on
the bottom of the screen the users
in that group.
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ISROUP2 Description
[SROTPS [SROUPS Description
[SROTP4 [SROUP4 Description
[SROUPS [ZROUPS DESCRIFTION
[SROTPS [FROUPE DESCRIPTION P
[SROTRT [GROUPT DESCREIFTION |
User ID Last Name First Name User Type—
[UROLTST LANCHONG LA VI 13
[UROSTET ¥ [TOM 13
[UROSTST [HIMES [CLIFF 13
[UROSTET [HELSON [FATTL 3
URDYTST |[RAMACHANDEAN [BALTT E
[UROZTST PEAMAN [EETH 13
[UROSTST |[HERD ICHRISTINE 13 I
OK Add/Rem Users
|Ready 4

Figure 3-5 Group Screen

3.4.1.

Click this button: To do this:

OK Open the record that is currently selected (highlighted). This will take you to
the GUI User screen.

Group Screen Buttons

Add/Rem Users Add or Remove a User from a group. Once you select this button,

PCARSS displays the Add/Remove User screen (section 3.4.5).

Return Returns to the User Maintenance screen.

3.4.2. Group Screen Fields

Group Name

Displays the Groups that you have set up in PCARSS. If you are setting up
Groupsfor thefirst time, thisfield will be blank.

Group Description

Displays a description for the Group

User ID

Displaysthe user 1D for a member of the selected (highlighted) group
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Last Name

Displays the Last Nameof the user.

First Name

Displays the First Name of the user.

User Type

Displays whether the useris a PLCO (P), Contractor (C), or Screener (S).

3.4.3. Add a Security Group

When you add a security groupto PCARSS you need to define which database
rights the group can have for each of the PCARSS functions.

How to Add a Security Group

1. From the Group window selectl nsert from theEdit menu or the toolbar.
The following dialog box appears:

Group: Ii
0K Beturn Help

Figure 3-6 Add Group Dialog Box
2. Enter aGroup identifier.

3. Sdect OK. Thefollowing OK/Add Group window appears:
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# PCARSS _ O] x|

Eil= Edit Functions Actione DOptions ‘Window Help

<[>+ el «r [S[m] 9= i Bl m| =] 2|

v < defi datab 0Ok/Add Group
‘ou mu ine database b—
access rights for each of ™~ (_;m_up: ROTFL
these PCARSS functions. escription: bROUPl DESCRIFTION
Functions Read Insert Update Delete
Inve Schedules v [ v [
Referral: [ v v v
Build Cases |7 |7 |7 |7
Requisitions [ ¥ T3 ¥
Sales [ v v v
Final Dispositions v v
Transfers |7 |7
Users [ v v v
Validation Tahles M [ il ral
File Transfer v [
MREP Requisitions =l v
paps [ v v v

Fequired up ta 20 alphanureric position group description.

Figure 3-7 OK/Add Group Window

4. Sdlect (check) which type of database access rights: Read, Insert, Update,
or Delete, the group will have for each of the PCARSS functions. Refer
to Appendix A for a definition of the impact of each right to each PCARSS
function. Each function defaults to Read.

Note: Granting Read is actually giving the group or the ability to view or open
thefunction. Therefore, if Insert, Delete, or Update are granted for a function,
the group automatically receives Read rights.

5. Sdect Save. PCARSS saves the record.

6. Click theReturn button to go back to the Group screen. Y ou can now add
users to the group

3.4.4. Delete a Security Group

Before you can delete a security group, you must remove the users from the
Group. See section 3.4.6 below for instructions on removing a user from a
group. Below areinstructions for deleting a security group.
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How to Delete a Security Group:

1. From the Group screen, select the Group that you want to delete.

2. Select Deletefrom theEdit menu or thetoolbar. 1f users still belong to the
group PCARSS will prompt you to remove the usersfirst.

3. PCARSS asksif you are sure that you want to delete the group.

4. Select Yes. PCARSS removes the group

3.4.5. Adding Users to Security Groups

After you create and save agroup, you can add userstoit. Below are
instructions for addinguser to groups.

How to Add Usersto a Group:

1. From the Group window, click theAdd/Remove Usershutton. The
following screen appears:
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B PCARSS [_ (O] ]

Eile Edit Function: gction: Ophtions ‘window Help

B x| 2] | S]] bl 2] m| =] 2

Add/Remove Users

Group: EROUPI Descripﬁ.on:pROUPl Dlescription

Members Mot Members

User ID Last Name First Name User ID Last Name First Name

URDITST |BLANCHONS MELPAD ELSON PATIL
[TROZTST FMITH DEWIGHT PAFHIR |PAREKH HIFEN
[ORD3TST [RAY Tonm Add | [TROSTST [BANDY [EFF

[OROSTST [HIMES CLIFF [ORDBTST FEAMAN EETH
[ORDETST NELSON PATIL [TR20TST [HIMES CLIFFORD
[URDITST [RAMACHANDRAHN [BALU [JRS3TST [TESTER TESTER
[TROSTST JHERD CHEISTINE [ORSETST [T5T [0FsE
[ORLOTST JHERD CHEISTINE [TR98TST [HIMES [ALSDEJFLAESD

Eetunll

Dizplayed Group Description aszociated with Group.

Figure 3-8 Add/Remove Users Screen

2. FromtheNot Member stable on the | ft side of the screen Figure 3-8),
highlight the user that you want to add.

3. Click Add. PCARSS adds the user to the group.

3.4.6. Remove Users from Security Groups

Below are instructions for removing user from a group.
How to Remove a User from a Group:

1. From the Group window, click theAdd/Remove Usersbutton. The
following screen appesars:
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B PCARSS [_ (O] ]

Eile Edit Function: gction: Ophtions ‘window Help

B x| 2] | S]] bl 2] m| =] 2

Add/Remove Users

Group: EROUPI Descripﬁ.on:pROUPl Dlescription

Menihers Mot Members
User ID Last Mame First Name User ID Last Name First Mame
UROLTST |ELANCHC MELPAU MELION PATIL
[TROZTST FMITH DEWIGHT PAFHIR |PAREKH HIFEN
[TROSTST [RAY Ton &dd | [orRosTsT ANDY [EFF
[TROSTST [HIMES CLIFF [TROSTST FEAMAN EETH
[TROGTST MELSON FATL [TRZ0TST [HIMES FLIFFORD
[TROTTST RAMACHANDRAN [BALD [TRS3TST [TESTER TESTER.
[TROSTST HERD CHEISTINE [TRS6TST [TsT Rse
[TRIOTST HERD CHEISTINE [TR9ZTST [HIMES [ALSDETFLAKSD

Eetunll

Dizplayed Group Description aszociated with Group.

Figure 3-9 Add/Remove Users Screen

2. From theM ember stable on the left side of the screen Figure 3-8),
highlight the user that you want to remove.

3. Click Remove PCARSS removes the user from the group.

August 1998 Setting Up And Managing Users And Security Groups
ManTech Systems Engineering Corporation Page 3-19




PCARSS Phase |

PLCO Administrator User’'s Guide Version 1.3.1

4. Setting Preferences

The Prefer encefunction off theOptions menu allows you to define
which screen you want to open after you successfully log into PCARSS.
Users can set their own Preference screen using this function. Users who
have access to the Users function can set User’s Preferences for each
PCARSS user.

Each of these is described bel ow.

4.1. Setting User’s Preference

Thisfidd displays the current
setting. To changethis
setting, select the function
that you want PCARSSto
open immediately after you
login.

August 1998

How To Set Preferences:

1. Select Preferencefrom theOptionsmenu. The following screen
appears:

| PCARSS (O[]

File Edit Function: Action: Options  Window Help

o e I I NN 3 e [ R RS T e

Set User's Preference

Set User's Preference

// Current Setting: INVENTORY 3CHEDULES

" Build Cases

' Requisitions

" Sales

" Final Dispositions
' Transfers

" Users

" Validation Tables
" File Transfer

" MRP Requisitions
" DADS

User's Selected Preference Screen Name

Table 4-1 Set User's Preference Screen

2. Select the function that you want PCARSS to open after successfully
logging on.

3. Sdect Save.

Setting Preferences

ManTech Systems Engineering Corporation Page 4-1
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You can also set each user’s preferencein their user profile. Thisisdone
using theUser s function on theFunctionsmenu. Each user record has a
field called Screen Preference where you can select which screen you
want to open after the user logsin. Remember, however, that all users
can set their own preferences using thePr efer encesoption on the
Options menu.

August 1998 Setting Preferences
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A.Appendix — Database Rights Table

PCARSS Insert Update Delete
Function
(Insert capabilities (Update capabilities (Delete capabilities
imply Update and imply Read imply Read
Read capabilities) capabilities) capabilities)
Inventory | Allowsyou to open the Allowsyou to add, | Allowsyou to edit, | Allowsyou to
Schedules | Inventory Schedule edit, and submit submit, accept or deleteitems from
function and to view schedules and reject inventory an inventory
schedule and item itemsto PCARSS. | schedules. schedule,
statuses. Schedules can be
deleted if they
have a status of “1”
or “R".
Referrals | Thisfunction isnot
available until Phasell
of PCARSS.

Build Cases | Allows you to open the Allows you to Allowsyou to edit | Allowsyou to
Build Casesfunction and | build, edit, and Cases. delete schedules
to view Case statuses. submit cases. from a case. Cases

can be deleted if
they have a status
of “I1”.

Requisitions | Allows you to open the Allows you to Allows you to edit, | Allowsyou to
Requisitions function create, process, reject, and submit | deleteitemsfrom a
and to view requisitions | edit, and submit reguisitions reguisition.
statuses. reguisitions. Requisitions can

be deleted if they
have a status of
“17.

Sales Allows you to open the Allows you to Allowsyou to edit | Allowsyou to
Sales function and to create, process, and submit salesor | remove items from
view sales and their edit, and submit salelots. asde Sales
statuses. sales. cannot be deleted.

Final Allows you to open the Insert capabilities | Allowsyou to edit | Delete capabilities

Dispositions | Final Dispositions arenot available final dispositions. | arenot available
function and to view the | for thisfunction. for this function.
disposition status of
schedules and items.

Transfers | Allowsyou to open the Insert capabilities | Update capabilities | Delete capabilities
Transfer function. arenot available arenot availablein | arenot available
for this function. this function. for this function.

August 1998
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PCARSS Insert Update Delete
Function
(Insert capabilities (Update capabilities (Delete capabilities
imply Update and imply Read imply Read
Read capabilities) capabilities) capabilities)

Users Allows you to open the Allows you to Allowsyou to edit | Allowsyou to
Users function and to create, and edit user records or delete users and
view users and security security groups security groups. security groups
groups. and add usersto that have no data

PCARSS associated with
themin the
PCARSS database.
Validation | Allowsyou to open the Allowsyoutoadd | Allowsyou toedit | Allowsyouto

Tables Validation Tables to and edit records | recordsin the delete records from
function and to view in theValidation Validation Tables. | Validation Tables.
tables. Tables.

File Allows you to open the Insert capabilities | Update capabilities | Allows you to
Transfer File Transfer function are not available are not available delete Flat Files.
and to file statuses. for this function. for this function.

MRP Allows you to open the Insert capabilities | Update capabilities | Allows you to

Requisitions | MRP Requisitions arenot available arenot available delete Requisitions
function and to view for this function. for this function. received from
requisition statuses. MRP.

DADS Thisapplication is not

available until Phasell.

August 1998

Appendix — Database Rights Table

ManTech Systems Engineering Corporation

Page A-2






PCARSS Phase | PLCO Administrator User’'s Guide Version 1.3.1
Index
PLCO GUI Users, 3-7
A Combo Boxes, 1-23
Configuring the Netscape Listner, 2-3
About thisguide, 1-1 Country
Accept Schedule Web Users, 3-11
Actions Menu, 1-16 Country
ActionsMenu, 1-16 PLCO GUI Users, 3-7
Actions Table Creating an Agent, 2-3
Accept Schedule, 1-16
Approve Requisition, 1-16 D
Canced Requisition, 1-16
Disapprove Requisition, 1-16 DAD, 2-2
Edit Requisition, 1-16 Dads
NSN Lookup, 1-16 Functions Menu, 1-16
Refer Schedule, 1-16 Database Auditing, 1-8
Reject, 1-16 Database Rights
Submit, 1-16 Build Cases, A-1
Adding DADS, A-2
DoDAAC, 3-9 File Transfer, A-2
Security Groups, 3-15 Final Dispositions, A-1
Web Users, 3-9 Inventory Schedules, A-1
Adding Users MRP Requisitions, A-2
Security Groups, 3-17 Referrals, A-1
Address Requisitions, A-1
Web Users, 3-11 Sales, A-1
Address Transfers, A-1
PLCO GUI Users, 3-7 Users, A-2
Approve Requisition Validation Tables, A-2
Actions Menu, 1-16 Ddete
Edit Menu, 1-16
B Deeting
Security Groups, 3-16
Backup and Recovery, 1-29 Users, 3-13
Backups Detail Screens, 1-13
Full Offline Database, 1-29 Dataentry fields, 1-13
Full Online Database, 1-29 Push Buttons, 1-13
Partial Offline Tablespace, 1-30 .Tab Pages, 1-13
Partial Online Database, 1-30 Dialog Boxes, 1-14
Bidder Maintenance Disapprove Requisition
Options Menu, 1-17 Actions Menu, 1-16
Bold, 1-1 Disaster Recovery, 1-30
Build Cases DoDAAC
Functions Menu, 1-16 Web Users, 3-11
DoDAAC
Adding and Removing, 3-8
C PLCO GUI Users, 3-7
DRA
CAV\G/S)%({;?S’ 3-11 PLCO GUI Users, 3-8
Cage Code Maintenance DSN
Options Menu, 1-17 DSIV\\l/eb Users, 3-12
8$§§ 'Fieéﬁigtion PLCO GUI Users, 3-8
Actions menu, 1-16 DSN Ext
Check Boxes, 1-21 Web Users, 3-12
City DSN Ext
Web Users, 3-11 PLCO GUI Users, 3-8
City
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E Group Description
Group Screen, 3-14
Edit Menu, 1-16 Group Name
Delete, 1-16 Group Screen, 3-14
Insert, 1-16 Group Screen, 3-13
Next Screen, 1-16 First Name, 3-15
Previous Screen, 1-16 Group Description, 3-14
Search, 1-16 Group Name, 3-14
Edit Requisition Last Name, 3-15
Actions Menu, 1-16 User 1D, 3-14
E-Mail Address User Type, 3-15
PLCO GUI Users, 3-8
Exiting, 1-11, 1-16 H
F Help
Contents, 1-17
Fax HP-UX Processes, 2-6
Web Users, 3-12 Inventory Schedule Transfer, 2-11
Fax MRP Requisitions, 2-13
PLCO GUI Users, 3-8 NSN Lookup, 2-10
Fields, 1-20 Screening Agencies, 2-12
Display Only, 1-20
Optional, 1-20 |
Required, 1-20
FileMenu, 1-15 Icons, 1-12. See also Toolbar Icons
Cancdl, 1-16 Insert
E>§it, 1-16 Edit Menu, 1-16
Print, 1-15 Installing PCARSS, 2-1
Save, 1-15 Introduction, 1-1
Final Dispositions Inventory Schedule Transfer, 2-11
Functions Menu, 1-16 Inventory Schedules
F? nd. See Searching Functions Menu, 1-16
First Name
Group Screen, 3-15
Web Users, 3-11 L
First Name Last Name
PLCO G.Ul Users, 3-7 Group Screen, 3-15
User Maintenance, 3-3 Web Users, 3-11
Forms Last Name
1463, 1-15 PLCO GUI Users, 3-7
ig% iig User Maintenance, 3-3
1641 1.15 Logging On, 1-9
Functions Menu, 1-16
Build Casss, 1-16 M
Dads, 1-16

Managing Users, 3-4
Menu Bar, 1-4, 1-6
Message Boxes, 1-15

Final Dispositions, 1-16
Inventory Schedules, 1-16

Referrals, 1-16 g
Requisitions, 1-16 Modifying
User Records, 3-12
Sales, 1-16 Wit 2,
Transfers, 1-16 equisitions,
Users, 1-16, 4-2
Validation Tables, 1-16 N
Next Screen
G Edit Menu, 1-16
NSN Lookup, 2-10
Gr?/\l;gb Users, 3-12 Actions Menu, 1-16
Group
PLCO GUI Users, 3-8
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@) Screens, 1-15
Province
Office Symbol Web Users, 3-11
PLCO GUI Users, 3-7 Province
Options Menu, 1-17 PLCO GUI Users, 3-8
Bidder Maintenance, 1-17 Push Buttons, 1-22
Cage Code Maintenance, 1-17 Common, 1-23
Preferences, 1-17, 4-1, 4-2
R
P . .
Radio/Option Buttons, 1-21
Passwords, 1-8 Refer Schedule
Changing, 1-10 Actions Menu, 1-16
Procedures, 1-9 Referrals
Requirements, 1-8 Functions Menu, 1-16
Security, 1-11 Reject
PLCO Code ActionsMenu, 1-16
PLCO GUI Users, 3-7 Removing
PLCO GUI, 2-1 DoDAAC, 3-9
PLCO GUI User Screen, 3-5 Removong Users
PLCO GUI Users Security Groups, 3-18
Adding, 3-5 Reports
Address, 3-7 Printing, 1-15
City, 3-7 Requisitions
Country, 3-7 Functions Menu, 1-16
DoDAAC, 3-7 Resizing windows, 1-4
DRA, 3-8
DSN, 3-8 S
DSN Ext, 3-8
E-Mail Address, 3-8 Sales
Fax, 3-8 Functions Menu, 1-16
First Name, 3-7 Save
Group, 3-8 File Menu, 1-15
Last Name, 3-7 Saving, 1-25
Office Symbol, 3-7 Screen Preference
PLCO Codg, 3-7 PLCO GUI Users, 3-8
PLCOID, 3-7 Screening Agencies, 2-12
Province, 3-8 Search
Screen Preference, 3-8 Edit Menu, 1-16
State, 3-7 Search Fidds, 1-24
Telephone Ext, 3-8 Search Process, 1-25
Telephone Number, 3-8 Searching, 1-24
User ID, 3-6 Users, 3-12
User Types, 3-7 Security
Zip, 3-8 Application Level, 1-3
PLCO ID Database Levd, 1-3
PLCO GUI Ussers, 3-7 Passwords, 1-11
PLCO Web, 2-2 Security Groups
Configuring the Netscape Listner, 2-3 Adding, 3-15
Creating an Agent, 2-3 Adding Users, 3-17
Creating the DAD, 2-2 Deeting, 3-16
Setting up Realms and Groups, 2-3 Removing Users, 3-18
Preferences Set User Preferences Screen, 4-1
Options Menu, 1-17 Setting up Realms and Groups, 2-3
Setting, 4-1 Setting User Preferencein User Profile, 4-2
Previous Screen Starting the Users Application, 3-1
Edit Menu, 1-16 State
Print Web Users, 3-11
File Menu, 1-15 State
Forms, 1-15 PLCO GUI Users, 3-7
Reports, 1-15 Status/Information Bar, 1-4
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Submit Searching, 3-12
ActionsMenu, 1-16 Setting up, 3-2
Users Application
Accessing, 3-2
Starting, 3-1
Tables, 1-24
Telephone Ext \V/
PLCO GUI Users, 3-8
Telephone Number Validation Tables
Web Users, 3-11 Functions Menu, 1-16
Telephone Number Viewing
PLCO GUI Users, 3-8 User Records, 3-12
Telepohone Ext
Web Users, 3-11 i
Toolbar, 1-4, 1-6, 1-17
Icons, 1-6, 1-18 Web User Screen, 3-9
Moving, 1-17 Web Users
Toolbar, Functions, 1-18 Adding, 3-9
Transfers Address, 3-11
Functions Menu, 1-16 CAGE Code, 3-11
City, 3-11
Country, 3-11
DoDAAC, 3-11
User ID DSN, 3-12
Group Screen, 3-14 DSN Ext, 3-12
Web Users, 3-10 Fax, 3-12
User ID First Name, 3-11
PLCO GUI Users, 3-6 Group, 3-12
User Maintenance, 3-3 Last Name, 3-11
User Maintenance Province, 3-11
First Name, 3-3 State, 3-11
Last Name, 3-3 Telephone Ext, 3-11
User ID, 3-3 Telephone Number, 3-11
User Type, 3-4 User ID, 3-10
User Maintenance Screen, 3-3 User Types, 3-10
User Records Zip, 3-11
Viewing and Modifying, 3-12 Workload Screens, 1-12
User Type Push Buttons, 1-12
Group Screen, 3-15 Status Radio Buttons, 1-12
User Type Toolbar Icons, 1-12
PLCO GUI Users, 3-7 Workload Table Area, 1-12
User Maintenance, 3-4
User Types 7
Web Users, 3-10
Users Zip
Adding, 3-4 Web Users, 3-11
Deeting, 3-13 Zip
Functions Menu, 1-16 PLCO GUI Users, 3-8
Preferences, 4-1
August 1998 Index

ManTech Systems Engineering Corporation



	Cover
	Contents
	Chapter 1
	Chapter 2
	Chapter 3
	Chapter 4
	Appendix A
	Index

